	Safer Recruiting Procedure	
As an organisation, we are committed to best practice safe recruiting of all staff and volunteers working with children and young people. 
Staff 
All applicants for positions on church staff involving work with children or vulnerable adults must as a minimum: 
· be interviewed by a team of at least three people, including the minister and an elder or Trustee; 
· complete a self-declaration form, including providing details of any allegations or convictions against them; 
· apply for a DBS enhanced disclosure through the church (or give consent to a ‘status check’ of the DBS update service), which will on receipt be reviewed by the safer 


· Where the applicant is from overseas, an extra reference is required, and a ‘certificate of good conduct’ may, if appropriate, be required from their national embassy. DBS checks will be renewed every three years; 
· provide two referees, who will be asked to comment on their suitability to work with children; 
· provide appropriate identification documents; 
· agree with and accept the Church’s Safeguarding Policy and all the procedures within it and its associated policies. 
· undergo external safeguarding training, appropriate to the level of their appointment (as a minimum, the Church of England’s Basic Awareness and Foundation courses). 

Volunteers 
Applicants for volunteer positions within the church must as a minimum: 
· have been interviewed by a member of the Church Safeguarding Team regarding their suitability for working with children; 
· complete a self-declaration form, including providing details of any allegations or convictions against them; 
· apply for a DBS enhanced disclosure through the church (or give consent to a ‘status check’ of the DBS update service), which will on receipt be reviewed by the safeguarding officer. Where the applicant is from overseas, an extra reference is required, and a ‘certificate of good conduct’ may, if appropriate, be required from their national embassy. DBS checks will be renewed every three years; 
· provide two referees, who will be asked to comment on their suitability to work with children; 
· provide appropriate identification documents; 
· agree with and accept the Church’s Safeguarding Policy and all the procedures within it and its associated policies. 
· undergo external safeguarding training, appropriate to the level of their appointment (as a minimum, the Church of England’s Basic Awareness and Foundation courses). 

